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IMouTHKa onepaTopa

B OTHOLIEHHH 00pa00OTKH MEPCOHANBHBIX JTaHHBIX

MyHMOHMIAALHOrO GI0AKeTHOT0 JOIIKOJLHOI0 06pa3oBaTeJIbHOTO YIpeKIeH s
MBIOY «/lerckmii cag Ne 175»

1. BBEAEHHUE

Hacrosimee ITonoxkeHue onpenenseT IMOMMTHKY MyHHIMIANIPHOIO OOHKETHOrO
JoIIKoIbHOTO ob6paszosarensHoro yupexaeHus MBJIOY «/lerckumii cag Ne 175»  kax
OIIepaTopa, OCYIIECTBILIIONIEr0 00pabOTKy IE€PCOHANBHBIX NaHHBIX, B OTHOLICHWH
06paGOTKY M 3alUTEI HEPCOHAIBHBIX NaHHAIX (Hanee - JIOVY).

1.1 TIlomuTuka B OTHOIIEHMM OOpalOTKH IIEPCOHANBHBIX JaHHBIX (mamee -
IMonuTrKa) paspaboTaHa B COOTBETCTBHH ¢ TpeOopanuaAMu DenepanbHOro 3aKOHA OT
27.07.2006 Ne 152-®3 «O mepcoHaJIBHBIX JaHHBIX», OCTaHOBJIECHUA [IpaBuTensCTBA
Poccuiickoii ®eneparmn ot 01.11.2012 Ne 1119 "O6 yTBepxaeHHM TpeOOBaHMN K
3alllUTE IEPCOHANBHEIX AaHHBIX  IpH HX 00paboTke B HHOOPMALIMOHHBIX
CHCTeMaxX TepPCOHAJBHBIX HaHHBIX", mocTaHoBNeHMs: IIpaBuTenscrBa Poccuiickoit
®epeparun ot 15.09.2008 Ne 687 «O6 yrBepkaenuu ITonoxenns 06 0coGeHHOCTSIX
00paboTKH TTepCOHATBHBIX OaHHBIX, OCYIIECTBIAEMOM Oe3 UCIIOJIb30BaHHUS
CpeICTB aBTOMaTH3alum», nmocraHoBineHus IlpaButenscTBa Poccuiickoii Penepanuu
or 21.03.2012 No211 «OO6 yTBepXACHHHM IIEPEYHs Mep, HANpPaABICHHBIX Ha
obecIieueHHe BEITOMHEHHS 00sI3aHHOCTEH, IpelyCMOTpeHHBIX PeiepallbHbIM 3aKOHOM
«O TIepCOHANBHBEIX JAHHBIX» U INPUHATHIMH B COOTBETCTBHHM C HHM HOPMATHBHBIMU
IIPaBOBEIMH aKTaMH, OIEpaTOpaMH, SBISAIOIIMMUCA TIOCYJapCTBEHHBIMH WA
MYHULUIAIBHEIMA OpraHaMm.

1.2 TIlonutuka paspaborana B Ienssx olecredeHus peanu3aluud TpeOOBaHMH
3aKoHOAaTeNnbeTBa Poccmiickoii @enepanum B obnacTu 0O0pabOTKH IEPCOHAIBHEIX
IaHHBIX, HampaBJIEHHOr0 Ha OOecIeYeHHWe 3aIWTEl IpaB M CBOOOJ dYeloBEKa H
rpaxkaaHuHa pu 00paboTKe ero NepCcOHaNBHBIX JAaHHBIX, B TOM YHCIIE 3aIlUTHI IIPaB
Ha HeTIPUKOCHOBEHHOCTH YaCTHOM JKU3HH, JIMYHYIO H CEMEHHYIO TaliHy, B 4aCTHOCTH B
HeNAX 3allMTBl OT HECAaHKI[MOHMPOBAHHOIO JOCTyla M  HENPaBOMEPHOIO
pacnpocTpaHeHHs IepPCOHANBHEIX JAaHHBIX, 06pa6aTLIBaeM51x B HMH(OpPMAMOHHBIX
cucremax J10YV.

1.3 Tlonutuka neicTByeT B oTHOIIeHHM HHpopManuu, koropyro JOV momydaer o
CyObeKkTe IepCOHANBHBIX JaHHBIX B IIPOIECCE IIPEOCTaBIECHMA YCIyr HIH
HCIIOJTHEHHS JOTOBOPHBIX 00513aTENBCTB.

1.4 Hacrosmas [Tomutika packpsiBaeT cocTaB CyOBEKTOB IEPCOHANBHEIX JaHHEIX,

IPUHIMIE, HOPSJOK M YCIOBHS OOpabOTKH MEPCOHAJIBHBIX AAaHHBIX PabOTHHKOB
JOV, BocnuranHukoB JIOY u ux ponuteneil (3aKOHHBIX IIPEACTABUTENEH) M MHBIX
JWLl, YbH TepcOHAJIbHEIe NaHHBle oOpabarbBarorcst IOV, ¢ mensio obecriedeHus



3aIUTHl [IpaB U cBOGOJ YeoBeka U rpakiaHKHa IpH o0paboTke ero nepcoHaIBHBIX
NAHHBIX, B TOM 4MCJIE€ 3alllUTHl IPaB Ha HENPHUKOCHOBEHHOCTh YaCTHOM KM3HH,
JUYHYIO ¥ CEMENHYIO TalHy.

1.5. TlepcoHanbHBIE IaHHBIE SBISIOTCS KOH(MMICHIMANBHOH, CTPOIO OXpaHAeMOH
uHpOpMalell W HA HHX PACIpPOCTPAHSIOTCS BCe TpeOOBaHHs, YCTAHOBJIEHHBIC
BHyTpeHHMMH nokymenTamu JIOY, a Ho 3amuTe KoHGHIEHIHAILHON HHpOpMALWH.

2. KATEIrOPUH CYBBEKTOB IIEPCOHAJIBHBIX TAHHBIX

2.1 TlepedeHb MepCOHANBHBIX JaHHBIX, MojuIexamux 3amure B JIOY, popmupyetcs
B COOTBETCTBHH C (eJepalbHEIM 3aKOHOJATENIbCTBOM O IEPCOHANBHBIX HaHHBIX,
«ITonoxenreM 06 00pabOTKe ¥ 3amuiTe MePCOHAIBHBIX NaHHBIX paboTHHKOB JIOVY»,
«TTonoxenreM 06 00paboOTKe ¥ 3aIIUTe IEPCOHANBHBIX NAHHBIX BOCIIATAHHMKOB H HX
poxuTeneli (3aKOHHBIX NpPEACTAaBUTENEH)».

2.2 CsefeHMSMH, COCTABISIOIIMMH II€PCOHAIbHBIE JaHHEIe, sIBISeTcH JiroOas
UH(OpPMAIIHSA, OTHOCAINAACA K, IPAMO MIH KOCBEHHO OIPEJCICHHOMY HIIH
onpejeseMoMy Gu3uIecKoMy JHIy (CyOBbeKTy NepCOHANbHBIX JaHHBIX).

2.3 B 3aBHCHMOCTH OT CyOBeKTa NepCOHATBHBIX HaHHBIX, JIOY obpabarbiBaeT
HEpCOHANIBHbIE TaHHEIE CIIEAYIONIUX KaTeropuil CyOBEKTOB IEPCOHANBHEIX JaHHBIX:

- nepcoHanbHbe Aanuble paborauka JIOY - undopmanus, Heodbxomumas IOV B
CBSI3H C TPYJIOBEIMM OTHOIIEHHMSMH M Kacaroluecs KOHKPETHOTO pabOTHHKA.

- IEePCOHANIbHBIE JAHHBIE BOCIHTAHHUKOB W HMX poauTeNned (3aKOHHBIX
npejcrasutenei), Heooxomumele JIOY nis oTpakeHHMS B OTYETHBIX JOKYMEHTax O
nestensaocTd JIOY B cOOTBETCTBUH ¢ TpeOOBaHUAMY (eliepallbHBIX 3aKOHOB.

3. IEJHA OBPABOTKH HEPCOHAJIbHBIX TAHHBIX

3.1 IOV ocymectBisier 00paboTKy NEPCOHAIBHBIX JAHHBIX B CIEIYIOIIMX IEIIAX:

- obecrnieueHre HanOoIIee MOJTHOTO HCIIOJHEHHS 00pa30BaTeIbHBIM YUPEKACHHEM
CBOMX OOS3aHHOCTEH, 0053aTeNbLCTB U KOMIIETEHUHM, OomnpeneineHHbX DenepaabHbiM
3akoHOM «O6 o00pa3oBaHHMW», a TaKXKe HMHBIMH HOPMAaTHBHO-IIPABOBBIMH aKTaMH
Poccuiickoii @enepannu B o61acTi 06pa3oBaHus.

- OCYIECTBIIEHHS  JeATeNbHOCTH, TnpexycMorpeHHoit  «llomoxenuem 06
00paboTke W 3al(UTe IEPCOHAJBHBIX JaHHBIX paboTHHKOBY, «llonoxeHuem 06
00paboTKe ¥ 3alliTe I[EPCOHANBHBEIX JAHHBIX BOCIMTAHHHKOB M HX POAHUTENEH
(3aKOHHBIX IIpEACTaBHUTENEH)», IEHCTBYIOIMM 3aKOHOAATENBCTBOM Poccuiickoit
Qepnepanyy;

- 3aKJIIOYEHMs, HCIOJHEHHS W TpeKpalleHus IpakIaHCKO-IIPaBOBBIX JOrOBOPOB C
(GHU3AIECKUMH IMIaMM, B CIy4adX, [PeIyCMOTPEHHBIX  JAEHCTBYIOILIMM
3akoHojaTebecTBoM u Ilonoxkenmem «0O0 o00paboTke M 3amUTe INEPCOHAIBHEBIX
JMaHHEIX pabOTHHUKOBY;

- opranmzaiuu Kagposoro yuera JIOY, obecnedeHuss cOOMIONEHMS 3aKOHOB H
MHBEIX HOPMAaTHBHO-TIPABOBEIX aKTOB, 3aKIIIOYEHHs W HCIOJIHEHMS 00A3aTeNIbCTB II0
TPYIOBBIM U I'pak[JaHCKO-IIPABOBEIM JOIOBOPaM;

- BEJICHHUSA KaJpOBOTO JICJIONPOM3BOACTBA, COJEHCTBHS COTpYJHHKaMm B
TPYHOYCTPOicTBe, 00YIEHHH W MPOABHKEHHH IO Ciryx0e, Moap30BaHMs Pa3IHIHOIO
BHJIa JEIOTaMH, HUCIIOJHEHHS TPeOOBaHUN HAJIOTOBOr0 3aKOHOJATENNhCTBA B CBA3H C
WCUHCIICHHEM M YIUIATOW Hallora Ha JOXONAbl (M3WYECKUX JIHI, a Takxke eIHHOro




COIMANIGHOTO HAallora, IEeHCHOHHOIO 3aKOHOJATENbCTBA IIpU bopMHpOBaHUH |
IIpe/ICTABICHAN [ePCOHH(UIIMPOBAHHBIX JAHHEIX O KXIOM IOIydaTe/e AO0XOZOB,
YUMTEIBAEMBIX IPHM HAYHCIECHHH CTPAXOBBIX B3HOCOB Ha 00s13aTeNbHOe MEHCHOHHOE
cTpaxoBanue M  oODecleveHHe,  3aIOJIHEHHS IEPBUYHOM  CTATHCTHYECKOU
JIOKyMEHTALMH, B COOTBETCTBHM C TPYZOBBIM KOAEKCOM P®, HanorossiM KOJEKCOM
P®, penepaybHBIMK 3aKOHAMH, B YaCTHOCTH: «0O0 VMHIABHIYaJTEHOM
(nepcoHU()UIMPOBAHHOM) Yy4YeTe B  CHCTEME 00s3aTeIbHOTO  TIEHCHOHHOI'O
crpaxoBaHum», «O NepCOHATBHBIX NaHHBIX).

4. CPOKH OBPABOTKH IEPCOHAJIbHBIX IAHHBIX

4.1. Cpoxu o6pabOTKH IepCOHANBHBIX NAHHBIX ONPEJENAIOTCA B COOTBETCTBHH CO
CpPOKOM JelCTBHsS JOToBOpa ¢ CyOBEKTOM IIEpPCOHANBHBIX J@HHBIX, ITpukazom
MuskyasTypsl P® or 25.08.2010 Ne 558 «O6 ytepxnenun «Ilepeuns THIIOBBIX
YIPaBIEHYECKUX apPXHUBHBIX JOKYMEHTOB, 00pasyIOIMXCs B TPOLECCe ACATENBHOCTH
TOCY/JapCTBEHHBIX OPraHOB, OPTaHOB MECTHOTO CaMOYNPAaBICHHS H OpraHM3aIui, ¢
yKa3aHHeM CPOKOB XPaHEHHs, a TAkke HHBIMK TPeOOBaHHAMH 3aKOHO/ATENECTRA PO
¥ HOPMaTHBHBIMHU JJOKyMEHTaMH.

42. B JIOY co3gaioTcss M XpaHATCS HOKyMEHTBHI, COIEp)Kamue CBEJCHHA O
CyOBeKTax MEpCOHANbHBIX NAHHBIX. TpeGoBaHMs K HCIIONbL30BAHUIO B JIOVY naHHBIX
THIOBBIX (OpPM JOKyMEHTOB ycTaHOBIeHH! [TocTaHoBieHneM lIpaBuTenscrsa P® ot
15.09.2008 Ne687 «O6 yreepxnaeHun IlonoxeHus 06 OCOGEHHOCTIX obpabotku
IIEpCOHANBHBIX  J@HHBIX,  OCYIIECTBIsieMOM  0€3  HCNOJNB30OBAaHUA  CPE/ICTB
aBTOMaTH3ALUN».

5. IIPABA

5.1. JIOY kak oreparop IepCOHAILHbIX AAHHBIX, BIIPABE:

- OTCTaWBaTh CBOM HHTEPECHI B CYJIE;

- TPeIOCTABIATh [EPCOHANBHEIE JaHHBIE CyOBEKTOB TPETHUM JIALEM, €CIIH 3TO
MPEyCMOTPEHO IeHCTBYIOLIHUM 3aKOHOJATEIbCTBOM (manorossle,
TIPaBOOXPAHHUTENBHEIE OPTaHbl ¥ JIP.);

- OTKa3blBaTh B INPEIOCTABICHHH IEPCOHANBHBIX JAHHBIX B  Cly4asX
IpeIyCMOTPEHHBIX 3aKOHO/ATEIECTBOM;

- MCIIOJIB30BaTh NEPCOHANLHBIE NaHHBIE CyOhekTa 0e3 ero coriacus, B Ciydasx
IIpeyCMOTPEHHBIX 3aKOHOAATEIIECTBOM.

5.2. Cy0OBexT mepcoOHANBHEIX NaHHBIX UMEET IPaBo:

- TpeGOBaTh YTOUHEHHs CBOMX IIEPCOHANBHEIX NAHHBIX, HX OJIOKMPOBAHMS WIH
VHUYTOXEHHMS. B Cllydae, €CIIM IIEPCOHANBHBIC JaHHBIC SIBILIOTCA HEMOJHBIMY,
yCTAapeBIIMMM, HEJOCTOBEPHBIMH, HE3aKOHHO IIONYYCHHBIMU MM HE ABIAIOTCA
HeoOXOMUMBIMH MUl 3asBIE€HHOM Iienu o0paGoTkd, a TaKke IpPUHUMATh
TIpeyCMOTPEHHbIE 3aKOHOM MEPEI 110 3aIlUTe CBOUX IPAB;

- TpeGoBaTh IIEPEUCHb CBOMX MEPCOHANBHBIX JaHHBIX, obpabareiBaeMsix B JIOV u
HCTOYHMK HX TOIy4EHHs;

- ToNy4aTh MHGOPMALHIO O CpoKaX 00pabOTKK CBOMX NMEPCOHANBHBIX NAHHBIX, B
TOM YHCJIE O CPOKaX UX XpaHEHHUS,

TpeGOBaTh W3BEIIEHHs BCEX JIAL, KOTOPHIM paHee OBLIM COOOIICHEI HEBEPHBIE WK
HETOJIHBIE €ro IIepCOHAIBHBIE JaHHBIe, 000 BCEX MPOM3BEJCHHBIX B HHX
WCKITIOUEHHSX, UCIIPABIIEHISX WM JOIOIHEHUAX;




- 06XasoBaTh B YHOOJHOMOYEHHBI OpraH IO 3alllATeé MpaB CyOBEKTOB
epCOHANBHBIX JAHHBIX WIM B CyZeOHOM IOpsJIKE HEIPaBOMEPHBIC NEHCTBUA WM
GeznelicTBus IPH 006pabOTKE €T0 IEPCOHATBHBIX TaHHBIX;

- Ha 3aIUTy CBOUX NpPaB ¥ 3aKOHHBIX MHTEPECOB, B TOM YHC/IE Ha BO3MEIIECHHE
yOBITKOB M (¥JTH) KOMIIEHCALMIO MOPAIBEHOTO Bpe/ia B CyAeOHOM IOPSIIKE.

6. IPUHLIAIBI M YCJIOBUA OGPABOTKH NEPCOHAJIbHBIX JAHHBIX
6.1. O6paborka mnepcoHamsHEIX JaHHBIX JIOY ocymecTBIsSeTCs Ha OCHOBE

IIPUHIIMIIOB:
- 3aKOHHOCTH M CIPAaBEIJIMBOCTH Iiefiedi M crnocoboB 00pabOTKH IepCOHANBHBIX
IaHHBIX;

- COOTBETCTBHs Lejnel 00pabOTKM TEepCOHANBHBIX MJaHHBIX LENsAM, 3apaHee
OIpeleNCHHBIM M 3asBICHHBIM IpH cOOpe IEpCOHANBHBIX [AHHBIX, 4 TaKKe
nongomMounsm JIOY;

- COOTBETCTBUS OOBeMa H XapakTepa 00pabaThIBaEMBIX MEPCOHAIBHBIX IAHHBIX,
criocoGoB 06paGOTKH NEPCOHANBHBIX NAHHBIX LElnaM OOpaboTKH IepCOHANBHBIX
JIaHHBIX;

- JIOCTOBEPHOCTH TEPCOHATBHBIX JAHHBIX, HX JAOCTATOYHOCTH VISl Ienel 0GpaGoTK,
HEIOMyCTUMOCTH 0GPaGOTKH IIePCOHATBHEIX JAHHBIX, N30BITOYHBIX 110 OTHOMICHHMIO K
TeJ1AM, 3asBJICHHEBIM IIPH cOOpe NEePCOHAIBHEIX JaHHBIX;

- HEJIOMYCTHMOCTH OOBEIMHEHMs, CO3IAHHBIX JUIS HECOBMECTHMBIX MEX/y CO0OH
1eneit 6a3 JaHHBIX, COJEPKAIIUX NIEPCOHAIBHEIE JaHHEIE;

- XpaHEeHHS TepCOHANBHEIX JAHHBIX B (JopMe, TMO3BOISIONIEH OmpenenuTs CyoheKTa
epCOHATBHBIX JIAHHBIX, HE JONbIIE, YeM 3TOTO TPeOYIOT eH uX 06paboTKy;

- YHHYTOXKEHHS [0 JOCTHXKEHHH Ielell o6paboTKHM IepcOHAIBHBIX NaHHBIX WK B
clIy4yae yTpaThl HeOOXOMIMMOCTH B MX JIOCTHXCHHUH.

6.2 O6paboTka MepPCOHANBHBIX MAHHBIX OCYIIECTBIISETCA HA OCHOBAHHM YCIIOBHH,
oIpe/IeIeHHBIX 3aKOHOIaTeNbeTBOoM Poccuiickoit Oenepayy.

7. OBECIIHEYEHUE BE30OIIACHOCTH INIEPCOHAJIBHBIX IAHHBIX

7.1. JIOY npeanpunuMaeT HeOOXOAMMEIE OPraHHU3ALMOHHBIE M TEXHUYECKHUE MEPBI
s obecrieueHHs 6E€30IAaCHOCTH TEPCOHANBHBIX JAHHBIX OT CIy4ailHOro WM
HECAHKIHOHUPOBAHHOT'O JOCTYyId, yHHYTOXEHNS, N3MEHEHHs, OIIOKMPOBAaHHS NOCTYTIa
U IPYruX HECAaHKIMOHMPOBAHHEIX NEUCTBUH.

72. B memax xoopauHaumu JeiicTBHE 1O  0GecIedYeHHIO 0€e30MacHOCTH
nepcoHanbHbIX JaHHBIX B JIOY HasHayeHO OTBETCTBEHHOE JIMIO 32 obecrieyeHne
0€30I1aCHOCTH NMEePCOHAIBHBIX JaHHBIX.

8. SAK/IIOYUTEJBHBIE NOJIOXKEHU A

8.1. Hacrosimas IlonmmTuka sBusercs  BHyTpeHHMM  JokymeHToM IOV,
06IIeIOCTYIIHOM ¥ MOIEKUT Pa3MELIeHHI0 Ha opunmansHoM caiite IOV,

8.2. Hacrosmas IlonuTHKa DOANEKUT W3MEHEHHIO, JOIOJHCHUIO B Cliydae
MOSBIEHUS HOBBIX 3aKOHOJATENBHBEIX aKTOB M CIELHAIBHBIX HOPMATHBHBEIX
JIOKyMEHTOB [0 00paloTke U 3all[UTe NEPCOHANBHEIX JaHHBIX, HO HE PE&XE OJHOIO
pasa B Tpu rofa. IIpy BHeceHMH M3MEHEHMMH B aKTyaJbHOW pelakiiM yKa3bIBAaeTCH




nata mocienHero ob6Hosnenus; HoBas pepaxius IlonuTrikk BCTymaeT B CHIY C
MoMeHTa ee YTrepikeHus 3apenyrommM J[OY.

8.3. Kontpons wmcmonnenus TpeGopanuii Hacrosimed [TomMTHKH OCYIIECTBISAETCS
OTBETCTBEHHBIM JIALIOM 3a obecieueHue 6e30acHOCTH IIePCOHANBHEIX JaHHbX JIOV.
8.4. OrBercTBEeHHOCTH HOKHOCTHEIX Jmmn JOY, wuMmeomux JIOCTYyn K
epCOHAJBHBIM [@HHBIM, 33 HEBBINOJHEHHE TPEOOBAHUH HOPM, PETYIUPYIOLMX
00pabOTKy ¥ 3aIIUTy IEPCOHAIBHBIX JaHHBIX, ONPEJENACTCs B COOTBETCTBHU C

3aKoHOMaTenbcTBOM Poccuiickoit ®eneparuy u BHyTpeHHAME JoKymeHTamu JIOY.




m
«IIpoHyMepOBaHO, IPOIIYPOBAHO, ¢/ PEMICHO NeIATHI)
Bcero JUCTOB 6 [ Sedpre )

JaBeXy0mMii -~ 0.10. BapTt™maH




